[image: signature_1533608877]
New programme request form


Programme Directory: New Programme Request



Purpose of this form


Use this form to request approval for a new full-time and part-time programmes, excluding Personal Learning Accounts and Occupational Qualifications to be added to the Programmes Directory. Complete one form for each proposed programme and provide evidence against every assessment criterion.

A new programme is provision that is not currently approved by Medr or included in the Programmes Directory and represents a distinct programme of study with its own purpose, delivery requirements, learner outcomes or funding arrangements. 

This request is for a new programme and is not a request to amend or discontinue an existing programme. 


Before completing this form


☐ I have reviewed the current Programme Directory and identified no suitable existing programme. 
☐ Details of similar provision considered are included within Section 3.2. 
☐ The proposal is based on future need and is not based only on the current cohort of learners. 
☐ All qualifications included in the programme are listed on the Qualifications in Wales database in the Approved or Designated category and relate to the programme learning area. 
☐ I have discussed the proposal with relevant providers and the appropriate representative body. 





1. Provider and programme details 


	Provider name
	


	Main contact name
	


	Job title
	


	Email address
	


	Telephone number
	


	Proposed programme title
	


	Subject Sector Area description
	


	Sub-Sector Subject Area code
	


	Proposed start date
	


	Programme level
	


	Mode of delivery
	☐ Face-to-face 
☐ Hybrid 
☐ Online  





2. Qualifications and programme structure 


	Qualification title
	Awarding body
	QiW reference / designation no.
	Detailed qualification specification attached? Yes/No

	

	

	

	


	

	

	

	


	

	

	

	


	

	

	

	


	

	

	

	





Programme components and guided contact hours

	Component
	Qualification or activity
	Guided contact hours

	Main qualification(s)
	

	


	Core
	

	


	Community learner industry focus
(CLIF)
	

	


	Work-related experience
	

	


	Other
	

	


	Total
	

	







3. Evidence supporting the proposal 


Using a maximum of 300 words, please answer each question and identify or attach the evidence used. The examples are illustrative and are not exhaustive.

3.1. Future need, demand and sector engagement

1. Explain the future needs for the proposed programme and why a new programme is required. 
2. Provide evidence of likely learner, skills and employer demand, including the expected learner group and how the programme will meet future rather than solely current cohort needs. 
3. Summarise discussions with the relevant Regional Skills Partnership, representative body, employers and other providers, and explain how their input has shaped the proposal.

	












3.2. Gap in provision and duplication check 

1. Identify similar programmes available in Wales and explain why existing provisions do not meet the identified need. 
2. Demonstrate how the proposal differs from current provision, including mapping against existing programmes within the SSA and relevant national and geographical coverage.

	











3.3. Progression pathways, outcomes, impact and review

1. Set out entry and onward progression routes, including further qualifications, internal or external progression, and employment or career pathways. 
2. Describe the intended outcomes, benefits and impacts for learners, employers and Wales. 
3. Set out how these will be measured, including proposed indicators and review arrangements that links to purpose of the proposal. 

	













4. Delivery plan and learner forecasts 


	Proposed delivery model and timetable
	



	Specialist facilities or equipment required
	







	Academic year of delivery
	Forecast enrolments
	Basis of forecast

	Year 1
	

	


	Year 2
	
	


	Year 3
	
	





5. Supporting evidence checklist 


	Evidence Area
	Attachment Reference

	Future need, demand and sector engagement 

	

	Gap in provision and duplication check 

	

	Progression pathways, outcomes, impact and review 

	






6. Representative body support 


The proposal must have the support of an appropriate representative body, for example a Regional Skills Partnership, ColegauCymru or the Association of Directors of Education in Wales. Support may be confirmed by signature below or by attaching an email of support.

	Organisation
	


	Name
	


	Role
	


	Email address
	


	Basis of support
	




	Signature or email attached
	☐ Signed below 
☐ Email attached


	Signature
	


	Date
	





7. Provider declaration and authorisation 


I confirm that the information in this form and the supporting evidence is accurate and complete to the best of my knowledge. I understand that Medr may seek views from relevant external colleagues to inform consideration of the proposal.

	Authorised by
	


	Required role
	Principal, further education institution / Director of Education, local authority

	Signature
	


	Date
	





8. Submission and process information 


· Submit the completed form and supporting evidence to InvestmentandMonitoring@medr.cymru. 
· New programme requests may be submitted throughout the academic year. Where approval is required before the start of a new academic year, submit the request by 30 June. 
· Once a completed request has been received and validated, Medr will aim to communicate an outcome within up to 28 calendar days. 
· The outcome will be accepted, accepted as a pilot programme, rejected, or on hold while further information is required. 
· To withdraw an application, email the Investment and Monitoring Team. 
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